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KOJEKC 3TUKH
Y CJOYKEBHOTI'O MTOBEJEHUSI PABOTHUKOB




1. O0mue moJ10KeHHusl

1.1. Kozmekc »Tuku u ciyxebHoro noseaenus padoraukos MBY JIO r.o. Camapa
«IMIII um. IT.U. Yaiikosckoro» (nanee - Kozekc) sBnsercs 0a30BBIM JOKYMEHTOM
MBY IO r.o. Camapa «JIMIII um. TT.W. YaiikoBckoro» (namee - YupexaeHue)
mpecTaBaser cobol cBO OOIMX NPHUHIAIIOB POGECCHOHANBHOM Cly)XKeOHOM 3THKH H
OCHOBHBIX TpaBHJI CIIy)KeDHOTo MOBEJEHHs, KOTOPbIMA HAJIEXXHT PYKOBOACTBOBATECA
BCeM pabOTHUKAM YUYPEKIACHHUS.

1.2. Kozekc pa3paboTaH Ha OCHOBE CIIEAYIOIIUX JOKYMEHTOB!

®QenepansHoro 3akoma oT 25.12.2008 Ne 273-®3 «O npOTHBOAECHCTBHH
KOPPYILHUY;

®enepansHoro 3akoHa or 12.01.1996 Ne 7-®3 «O HEKOMMEpYECKHX
OpraHu3alusIx»;

TpymoBoro koxekca Poccuiickoit ®enepali 1 HHBIX (pelepanbHbIX HOPMATHBHBIX
PaBOBBIX AKTOB, PEry/IUPYIOIIHX OTHOIIEH!S B cepe MPOTHBOICHCTBUS KOPPYIILIHH;

MeToau4eckux peKOMEHJAUUH Mo pa3paboTKe ¥ MPUHATHIO OPraHU3alNUIMUA MEp
M0  TNpEeAyNpeXAeHHI0 ¥  NPOTHBOACHCTBHIO  KOPPYILHH, pa3paboTaHHBIX
MHHHCTEPCTBOM TPY/a M COLMANbHOM 3ammThl Poccuiickoit Deeparuy.

2. lenn

2.1. Llensio HacTosimero Kojekca sBiseTCs:

peryJMpoBaHMe OTHOLICHHH MEeX1y paboTHHKaMM YYpeKIeHHs, a TaKKke
cImoco6ax B3aMMOLEHCTBHS C MPENCTABUTENSMU OPraHOB roCyIapCTBEHHOM BIIACTH,
OpraHOB MECTHOT'O CaMOYTIPAB/IEHUS U IPaX/IaHaMK;

noJepXKaHue KadecTsa NpopecCHOHANLHON AeATEIBHOCTH Y UPEKACHHS;

co3jaHWe YCIOBMH s J06pocoBecTHOro M 3(hGEKTHBHOTO HCIOIHEHHS
JOJDKHOCTHBIX 00s13aHHOCTEH;

[OBBILIEHHE JOBEPUTENTHHOIO OTHONIEHUS K IEATENBHOCTH Y YPEKICHUS.

3. OcHOBHbIe NPHHIMIBI H PABHJIA CJIyKeOHOro NoBeIeHHs pabOTHHKOB

3.1. PaBOTHHKH, CO3HABAs OTBETCTBEHHOCTH TeEpei IOCYAapCTBOM, OOLIECTBOM H
rpaxJaHaMu, IPHU3BaHBL:

HCIIONHSATh JIOJDKHOCTHBIE 00S3aHHOCTH JOOpOCOBECTHO M HAa BBICOKOM
npo(ecCHOHATLHOM ~ypOBHE B LeIsiX —obecredeHus 3bdexkTuBHON  paboThI

VupexaeHus;
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HCXOIMTh M3 TOro, 49TO NpU3HAHWE, COOMIONEHHEe M 3alluTa NpaB W CBOOOA
YeJI0BeKa M I'pakJaHMHA ONpEeNesOT OCHOBHOM CMBICI M COJIep)KaHue NeATeTbHOCTH
pabOTHUKOB YUpeKICHHUS;

obecneunBath 3Q(HeKTUBHYIO paboTy YupexaeHus;

OCYIIECTBJIATH CBOIO AEATENBHOCTb B Ipeleiiax MOJHOMOYHH, NPeA0CTaBIeHHBIX
paboTHHUKY YupexaeHHs;

IpH HKCIIOJIHEHHH [ODKHOCTHBIX OOS3aHHOCTEH HE€ OKasbIBaTh MPEANOYTEHHS
KaKHUM-JTH60 Npo(hecCHOHATBHBIM MM COLMANbHBIM TPYIIaM M OpraHM3alusM, ObITh
HE3aBUCUMBIMM OT BIMSHHS OTHENBHBIX TIpaxaaH, TNpOMECCHOHATBHBIX HIIH
COLMATBHBIX TPYIIN U OPraHU3aLUM;

MCKIIOYaTh  JeHCTBHS, CBA3aHHblE C BIMAHHEM KaKuX-TMO0  JIHYHBIX,
MMYILIECTBEHHBIX  ((QMHAHCOBBIX) M  HHBIX  HMHTEpPECOB,  NPEMATCTBYIOIIMX
106pPOCOBECTHOMY HCIIOJHEHHUIO JO/DKHOCTHBIX 00S3aHHOCTEM;

cobmonare GeCnprCcTPacTHOCTh, HUCKIIOYAIONIYI0 BO3MOXKHOCTb BIMSHHS Ha HX
Npo(EeCCHOHANBHYIO [JESATENBHOCTh pElIeHMH MOJUTUYECKHX MapTHH, HHBIX
001eCTBEHHBIX 00bEIMHEHHIA,

NpOSBIATh KOPPEKTHOCTH M BHHMMATENbHOCTH B OOpallleHHH C JpYTUMH
paboTHUKaMK Y4pexIeHHs, IPaXJIaHaMy U J0JDKHOCTHBIMH JIHIIaMH;

MPOSIB/IATH TEPIUMOCTh U yBaKeHHe K oObIdasM M TpaauUHsAM HapojaoB Poccuw,
YYUTHIBATh KYJIbTypPHbIE W WHbIE OCOOEHHOCTH PA3sMUYHbIX STHHYECKHMX, COLMATBHBIX
rpynm " KoH(peccui, crocobCcTBOBATH MEXHALMOHAIBHOMY H
MEXKOH(pECCHOHAIBHOMY COTJIAaCHIO;

BO3JEPXKHBATLCA OT [OBEIEHHsS, KOTOPOE MOIJIO OBl BbI3BaTh COMHEHHE B
0OBEKTHBHOM HCIIOJHEHHH PabOTHHKOM [O/DKHOCTHBIX OOsI3aHHOCTEH, a TaKke
u36eraTh KOH(IMKTHBIX CHTyalui, CIIOCOOHBIX HAHECTH yLIepd HX pemyTalud Wi
ABTOPUTETY YUPEKICHUS;

He WCIOJIB30BaTh JO/KHOCTHOE T[IOJIOKEHHE JUIs OKa3aHWs BIHMAHHSA Ha
IEeSTeIbHOCTh T'OCYJApCTBEHHBIX OpraHOB, OpPraHoB MECTHOIO CaMOyINpaBJCHHA,
JIOJDKHOCTHBIX JIMI] M TPaX/IaH NIPU pellIeHHH BOMPOCOB JINYHOI'O XapaKTepa;

BO3/IEPXKHBATECS OT IyONMYHBIX BBICKA3bIBAHMA, CYXKICHHH K OLCHOK B
OTHOILIEHHUH [EATEIbHOCTH Y4YpexXIeHHs, ero AMPEKTOpa, €ClId 3TO HE BXOIUT B

JIODKHOCTHBIE 00513aHHOCTH pabOTHHKA,
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COGIIOATh YCTAHOBIEHHbIE B YUPEXKISHHH NPaBHiIa MyOIAYHBIX BBICTYIUICHHN U
IPEe0CTaBIEHHS CITy/KeOHOH HHbOpMaIIHK;

YBaXKHUTEIBHO OTHOCHTHCS K JESATENbHOCTH NMPEICTaBUTENEH CPEJICTB MacCOBOH
WHGOPMANMU N0 WHPOPMHUPOBAaHMIO 0OMEecTBa O paboTe YUPEeKACHHS, a TAKKE
OKa3bIBaTh COJIEHCTBHE B IOJy4EeHHUH IOCTOBEPHOM MH(OpMALUU B yCTAHOBJIECHHOM
MOPSIIKE;

OCTOSIHHO CTPEMHThCS K OOecCredyeHHio Kak MOXKHO Gonee 3h(EKTHBHOTO
PacIOpsKEHHUS PeCcypcaMH, HaXOAAUMHCS B Chepe ero OTBETCTBEHHOCTH;

MpOSBNATH TPH WCHNOIHEHHH JOIDKHOCTHBIX — OOS3aHHOCTEH  HE€CTHOCTB,
GeCIpUCTPAaCTHOCTh W CIIPaBeUIMBOCTh, HE [OMyCKaTh KOPPYMIMOHHO-ONACHOIo
noBeaeHUs (IIOBEINEHMs, KOTOPOE MOXET BOCIPHHHMATHCA OKPYXaIOIUMH Kak
obelmanue UM NpeIIOKeHNe Jauyd B3ATKH, KaK COrjlacHe NPHHAThH B3ATKY HIIH Kak
npocs6a O nade B3ATKM JHOO KaK BO3MOXHOCTH COBEPIIHTH MHOE KOPPYNIHOHHOE
NpaBOHAPYLIEHHUE).

3.2. B mensix NpOTHBOAEHCTBHS KOPPYNIMH DPAOOTHHKY CIIEJyeT yBEIOMIATH
JMpEKTOpa, OpraHbl MPOKYpPaTyphl WM JpYrHe roCylapCTBEHHbIC OpraHbI 060 Bcex
cly4asx obpauieHus K paboTHHKY YUpeKICHHUS KaKuX-TM00 JIMI] B LEJIAX CKIOHEHHUS
K COBEpIIEHHIO KOPPYIIIHOHHBIX MPaBOHAPY ICHHH .

3.3. PaboTHHK, Ha/leJIeHHBIN OpraHM3aldOHHO-PACIOPSAUTEIbHBIMA
OTHOMOYHSMH [0 OTHOIIEHHIO K APYrdM DabOTHHKaM, AOJDKEH CTPEMUTHCS ObITh
sl HEX 06pasnom mpodeccHoHaNU3Ma, Oe3ympedHOH pelryTaluH, croco06CTBOBATh
dbopMupoBaHKi0 B YupekaeHHH O1aronpUATHOrO Ul >bdexkTHBHON paboThI
MOPaJIbHO-IICHXOJIOTMY€ECKOr0 KIIMMaTa.

PaGOTHHK, HaeNeHHBI OpraHU3alliOHHO-PACIOPAIMTENbHBIMU TIOTHOMOYHAMH
[10 OTHOLIEHMIO K JPyruM paboTHHKaM, NIpU3BaH:

PUHAMATE MEpbI 110 MPEIYTPEXIECHNIO KOPPYTILHH, & TAKKE MEPBI K TOMY, 9TOOBI
[IO[UMHEHHBIe eMy PabOTHMKH He JOITyCKal¥ KOpPYNIMOHHO-OMAaCHOro MOBEACHHA,
CBOMM JIAYHBIM TOBEIEHHEM II0JaBaTh NPHMEP YECTHOCTH, OECIpHCTPacTHOCTH H
CIIpaBeIUBOCTH;

He JOIMYCKATh CTy4aeB IPHHYKIEHHS PAaOOTHHKOB K Yy4acTHIO B NesSTeIbHOCTH

IONMTAYECKUX apTHH, 0OIIECTBEHHBIX 00beIMHEHNH U PETUTHO3HBIX OpraHu3allvi.



4. OcHOBHbIE NPHHIUHMINBI 3THYECKOr0 NOBEIeHHA PA0OTHHKOB

4.1. PaboTaukam YupexaeHus HeoOX0aUMO PYKOBOJACTBOBATHCH
KOHCTHTYLIMOHHBLIMH TOJIOKEHHSIMH, YTO 4YeJIOBeK, ero IpaBa U CBOOOIBI ABISIOTCS
BBICIIEH IEHHOCTBIO, M KaX/bIH IPaXXJaHWH HMEET MpaBO HAa HENPHKOCHOBEHHOCTDH
YaCTHOM >KM3HHM, IMYHYIO U CeMEHHYIO TalHy, 3allMTy YE€CTH, JOCTOMHCTBA, CBOETO
no6poro UMEHH.

4.2. B oOumeHud ¢ y4aCTHHKaMU 0Opa30oBaTENbHOIO IMpolecca, rpaxiaHamMd M
KOJIJIEFraMH CO CTOPOHBI pabOTHUKA YUpEXIEHUs HEIOMYCTUMBIL:

mo60ro BHIA BBICKAa3biBAaHWSA M JEHCTBUS NUCKPHMHHAIMOHHOIO XapakTepa Io
MpU3HaKaM 10Jia, BO3pacTa, pachl, HAUMOHAILHOCTH, $3bIKa, TPAXKIAHCTBA,
COLMAJIBHOI0, MMYLIECTBEHHOIO MJIM CEMEHHOro IIOJOXKEHHUS, MOJIUTHYECKAX HITH
PEJTUTHO3HBIX ITPENIOYTEHHH;

npeHeGpeKUTENbHbIH TOH, IPy6OCTh, 3aHOCYMBOCTh, HEKOPPEKTHOCTh 3aMEYaHHH,
TNpeIbsBICHHUE HEPABOMEPHBIX, HE3aCTy )KEHHBIX OOBUHEHNUH;

Yrpo3bl, OCKOPOUTENbHbIE BRIPAKEHHS MM PEIIMKH, AHCTBUSA, NIPENATCTBYOMIHE
HOPMaJIbHOMY OOILEHHUIO UIIH IIPOBOLMPYIOLIKEe IPOTHBONPABHOE [IOBE/ICHUE;

NPUHATHE MUK, KypeHHe BO BPeMsl CITyXeOHbIX COBEIIaHHH, becen, 1TMOO UHOTO
CITy)xe0HOro 0OIIEeHHs ¢ TPaKIaHaMu.

4.3. PaGoTHWKH YUPEKIEHHS [HODKHBI CIOCOOCTBOBATh YCTAHOBIIEHHIO B
KOJIJIEKTHBE JIeJIOBBIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOI'O COTPYIHHYECTBA IpYT €
IpyroM, HOKHBI OBITh BEXIMBBIMH, [0OpOKENATENbHBIMH, KOPPEKTHBIMA,
BHHUMATEIbHBIMH B OOIEHUH C OOIIECTBEHHOCTBIO U KOJLIEraMH.

4.4. BHemHu# BU/l paboTHHKA YUpEKIECHHS MPH UCIOJHEHHHM UM JOKHOCTHBIX
00sI3aHHOCTEH B 3aBHCHMOCTH OT yCJI0BHM paboThl 1 hopMaTa MEpONIPUATHS JOTDKEH

CII0COBCTBOBATH YBAXKHTEIHHOMY OTHOLICHHIO FPAX/AaH K YUPEKICHHUIO.

5. CobJ0oieHHe 3aKOHHOCTH
5.1. Pabornuk YupexaeHus o0s3aH cobmonare KOHCTHTYLHIO Poccuiickoi
@enepaudn,  3aKOHOAaTenbcTBO  Poccuifckoit  @exepauu, benepanbHbie
KOHCTHTYILIHOHHBIE 3aKOHBI, (pellepaibHble 3aKOHBI, WHbIE HOPMATHBHBIE NPaBOBBIC
akThl Poccuiickoii ®Denepalud, JIOKaIbHblE HOPMATHBHBIE TIPABOBBIC — AKTDI

YapexaeHus.
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5.2. PaboTHMK Y4pexIeHHs B CBOEH [IEATETbHOCTH HE JOJDKEH JOIyCKaTh
HApylIeHHs ¥ WHBIX HODMATHBHBIX IIPaBOBBIX aKTOB Poccmiickoii ®enepauu,
JIOKQJIbHBIX AaKTOB YUpPEXIECHHS HCX0Id Hu3 MOJIMTUYECKON, SKOHOMHYECKOMN
11e71ec000pa3HOCTH MO0 110 MHBIM MOTHBAM.

5.3. Paborauk VYupexneHus o00s3aH IPOTHBOAEHCTBOBATH IPOSBICHHAM
KOPPYIIMH ¥ TIPEIIPUHAMATH MEPBI 110 €€ MPOQUIIAKTHKE B MOPSJIKE, yCTaHOBICHHOM

3aKoHOaTenbcTBOM Poccuiickoi ®enepanuy 0 NIPOTHBOAEHCTBUH KOPPYIILHH.

6. 3akII0UHTeIbHbIE 0JI0XKEeHHS
6.1. Hactosmmit Kojekc yTBepxaaeTcst AUPEKTOPOM Y UPEIKACHHS.
6.2. U3aMeHeHus U HONOJHEHUs B HacTosumi Kogeke yTBepKaarTcs THPEKTOPOM

YupexaeHus.



